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Easy Write
(Half Day Sessions)
AIMS and OBJECTIVES: 
To provide:

· How to structure your sentences to make written information easier to understand.

· How to use pictures to make written information easier to understand.

· Where to obtain resources and how to develop your own.
This is a practical session in which you will be using a computer.
If you are currently working on a document please bring it with you.

TARGET GROUP:
The training is aimed at all care staff working with learning disabilities who want to help written communication easy to understand.
Refreshments & Lunch will NOT be provided
Delegates 
	Dates available


	Venue


	Availability

	15th Oct 2015


	County Hall, Glenfield, Leicester LE3 8TF
	9 places


	30th Oct 2015
	County Hall, Glenfield, Leicester LE3 8TF
	9 places




Times: 
Arrive 9.00am for a 9:30 start and finish 12.30pm
If delegates fail to attend, the establishment will be invoiced for the non-attendance rate of £100 per delegate. 
Local Authority staff will be required to enter a COST CODE on the booking form, in the event of non-attendance your Department will be invoiced, therefore authorisation from your manager is required for you to attend this training. 
VISIT OUR WEBSITE

www.lscdg.org
Click on the ‘Training Events’ tab, scroll down to choose the Course and Date you wish to attend.

From here you will be able to check availability and book yourself on the training. 
