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Standard 14 

Handling Information
Name of Candidate:………………………………………..   Date………………………
Name of Assessor:…………………………………………..  Date………………………
Notes on assessment: 
The assessment of knowledge required within this standard can be undertaken on a 1:1 with the HCSW/ ASCW or as group work. 

Evidence to meet this standard can be provided through: 

 1:1 discussion 

 as part of a group exercise 

 written e.g. in a workbook/ portfolio 

Where e-learning appropriate to this standard has been used it must have associated assessment. The outcome of this assessment can be used as evidence toward the achievement of the standard.
Standard 14- Handling information
	14.1
	Handle information 
	Comments and evidence 

	14.1a
	Describe the agreed ways of working and legislation regarding the recording, storing and sharing of information 


	 

	14.1b
	Explain why it is important to have secure systems for recording, storing and sharing information 


	

	14.1c
	Demonstrate how to keep records that are up to date, complete, accurate and legible 


	

	14.1d
	Explain how, and to whom, to report if they become aware that agreed ways of working have not been followed 


	

	13.1e
	Explain how to access additional support and information relating to health and safety 


	

	13.1f
	Describe different types of accidents and sudden illness that may occur in their own work setting 


	


Date/s attended any related training:………………………………………………………………………………..,

Name of the trainer/s:…………………………………………………………………………………………………………….,
Signatures on completion:

Trainer:…………………………………………………………………………….. Date:……………………………………………….

Candidate:…………………………………………………………………………. Date:……………………………………………….

Assessor: …………………………………………………………………………..Date: ……………………………………………….
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